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What’s a résumé?

 A summary of your skills and experience

 Can be used for a variety of purposes e.g. securing 
employment, academia 

 Also known as a curriculum vitae (CV)

 Your opportunity to impress an employer or institution

 Main aim for most people: Secure that interview!
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Different types: Chronological

This type of resume works 
well for job seekers with a 
strong, solid work history. 
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Different types: Functional

Used more often by people with limited 
experience, changing careers or with 
gaps in their employment history.
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Different types: Hybrid

Ideal for people wanting to 
emphasize their skills, but also 
include their work history (which 
many employers want to see).
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Different types: Creative 

This can be a web-based version 
that may include photos, graphics, 
images, graphs and other visuals.
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Different types: Creative

This can be a web-based version 
that may include photos, graphics, 
images, graphs and other visuals.
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What should you include?

Essential
 Contact details: Include a professional email address and a contact number

 Education: Institution name, major, track/concentration, minor

 Experience: Chronological, focus on responsibilities and achievements

 Projects: Highlighting your application of technical skills

 Extracurricular: Recruitment selection increasingly being based on GPA & extracurricular experience.
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What's optional?
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Desirable
 Summary / Profile: Used to distinguish yourself, outlining who you are and what you bring with you

 Interests: Gives a more personable touch. Can be an ice breaker.

 LinkedIn / website URL/Portfolio: Showcase your work or other credentials
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What should be avoided?
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Not recommended
 Personal Information / Photos can be used against you

 Overcrowding will no doubt make it less presentable

 More than 1 or 2 pages max. As students never more than a page
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Best Practice

 Does it highlight your key selling points?  i.e. Relevant qualifications, recent experience, 
achievements in your job roles with specific examples

 Tailor your résumé to each specific job role with amendments that closely match the 
relevant job description.

 Consider including a ‘Profile’ or ‘Career Summary’. Done the right way it will enable 
the recruiter to quickly identify what value you can bring to their organization.

(Between 2-3 lines covering WHO you are, WHAT you can bring with you)
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Best Practice

 Is your résumé laid out clearly? Bullet points and keeping concise are key themes – not every CV 
can be read thoroughly. SCANNABLE

 Aim for 1 page max. Any more it can be waffle

 Proofreading. Read it out aloud. Does it make sense? Lookout for spelling and grammar.

 Dates need to be highlighted for employers. It’s recommended to list things in chronological order

Don’t be negative, don’t rely on just one version
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Get your résumé online – make yourself visible

 86% of recruiters said they view potential candidates social media and online presence 

 24% of job seekers were asked for their social media information in job interviews 

 LinkedIn is world’s largest professional network. 433 million+ members in over 200 countries. Two 

accounts created every sec
More than 40 million students and recent college graduates on LinkedIn (fastest‐growing demographic.)

 Increasingly used by employers to source talent. More cost effective and wider pool.

 Recent poll, over 1/3 of employers made recruiting decisions by checking candidates online 
presence.  What does Google search say about you?
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Get it online – make yourself visible

 Get registered on job boards online. Let recruiters and employers find you alongside you 
carrying out your own search.
Key job board sites to use: 

 www.bayt.com
 www.gulftalent.com
 www.monstergulf.com

 Make use of ‘metasearch’ engines
 www.indeed.com
 www.jobrapido.com

Marketing your CV/Resume
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What every CS student should know

 Check out this link by Matt Might:

 http://matt.might.net/articles/what‐cs‐majors‐should‐know/

 A resume says nothing of a programmer's ability

 Contributions to open source should be linked and documented

 A code portfolio allows employers to directly judge ability

 Examples:

 http://ezyang.com/

 http://yusuf‐musleh.github.io/
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Resume Samples

 DO NOT DESIGN A RESUME FROM SCRATCH…!

 Tons of templates: 

 Latex: https://www.sharelatex.com/templates/cv‐or‐resume

 MS Word: http://www.hloom.com/download‐professional‐resume‐templates/

 https://www.visualcv.com/

 Take a tour of the website, check out:

 Samples: https://www.visualcv.com/resume‐samples/

 SW Engineer Samples: https://www.visualcv.com/resume‐samples/software‐engineer‐cv‐
examples
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Cover Letter & Project Description

 Good tips on Cover Letter writing:

 https://www.visualcv.com/www/how‐to‐write‐a‐cover‐letter/

 Three Paragraphs:

 P1: Why you are applying to this job? (win‐win situation, show you know the company/job…etc).

 P2: Why should they pick you? (career summary and relevant highlights).

 P3: Conclusion (more than “look forward to hearing from you”

 Read OUT LOUD…

 Describing projects, or work experience, is always a crucial and sometimes a difficult task

 Have all project descriptions available, then pick/choose based on job target

 A balance between being concise and informative. 
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Any questions?


